Livingston Village Out Of School Care Project
Constitution

Name

The name of the Organisation shall be called, The Livingston Village Out of School Care Project (Hereafter referred to as the Organisation)
Objectives

The objective of the Organisation shall be to provide daily care education of children, during out of school hours and during holidays, and to promote the provision of facilities for the recreation and other leisure time occupation of such children.

To advance the education and training of persons in the provision of such care, educational and recreation facilities.

Management

a) The Organisation has been formed by, and consists of a Management Committee comprising of the following list of people:

I. Chairperson


Alison Muirhead

II. Vice Chair



Amanda Sowerby

III. Secretary



Teresa Wilson

IV. Treasurer



Susan Fleming

V. Payroll



Fiona Fagan


VI. Staff Liaison


Tracy Leighton

VII. Management Committee

Helen Duffy

Lynn Gilding

Teresa Lindsay

Jane Yates

Drew McLellan
b) The Management Committee having been elected at the AGM can serve for a minimum of 2 years and are eligible for re-election.

c) The Management Committee shall have the power to co-opt further members as and when required by the committee.

d) No known bankrupt member shall be eligible for election as office bearer.

e) The Management Committee shall have the power to appoint staff as may in their opinion be necessary.  Paid staff shall not be members of the Management Committee.

f) The Management Committee may appoint sub committees as may be considered necessary and shall determine their terms of reference, powers, duration and composition.

g) All acts and proceedings of sub committees shall report to the Management Committee as soon as possible.

h) Should a member of the Management Committee fail to appear for three consecutive meetings they will be deemed to have resigned from the Committee.

i) No more than one member of any family can serve as an Office Bearer at the same time.

j) No member of the Committee may interfere with the day-to-day running of the club.  Any member doing so will have to explain their actions to the Management Committee and may be removed from the Committee.

Annual General Meeting

The Annual General Meeting (AGM) shall be held in May each year.  The notice calling the meeting will be sent to members at least two weeks in advance.

The business shall include:

a) The work of the Committee

b) Approval of Accounts

c) Appointment of Auditor

d) Any resolutions submitted by members

e) Election of members to serve on the committee

At all general meetings, voting shall be based on one voting member present at the meeting, with the Chairperson having the casting vote.
At all general meetings, the quorum shall consist of a minimum of five members.

The Management Committee or five members shall have the power to call an Extraordinary General Meeting (EGM).

Membership

All parents/guardians of children attending Livingston Village Out of School Care Project shall be eligible for membership.

Changes to the constitution

Changes or additions must be made at an AGM or EGM.  The proposed changes shall be specified in the notice calling the meeting and be approved by not less than two thirds of those present.

Finance

The Management Committee shall have the authority to raise funds in the name of the Organisation and apply these funds only to further the objectives of the Organisation.

No payment may be made to members of the Management Committee except to reimburse proper expenses incurred wholly and exclusively in the work of the Committee, for which a receipt shall be given.

The auditor or auditors appointed at the AGM shall approve the accounts at least once a year.

The Management Committee at the AGM shall submit an approved statement of the accounts for the last financial year.

At each meeting of the Management Committee, the Treasurer will provide a financial statement for the Management Committee.

Dissolution

If the Management Committee, by a simple majority, decides at any time that on the ground of expense or otherwise it is necessary or advisable to dissolve the Organisation, it shall call a Special General Meeting, giving not less the fourteen days notice (stating the terms of the resolution to be proposed).  If such a decision shall be confirmed by a two thirds majority of those present and entitled to vote and voting at such meeting, the Management Committee shall have the power to dissolve the club.  Any assets of the Club that remain after all debts and liabilities have been satisfied, shall not be paid to or distributed among the Clubs members, but shall be given or transferred to a recognised charitable organisation(s).  Such organisation(s) to be decided by the members at or before the time of dissolution.

Certified as a true copy

Signed.........................................................................Chairperson
Date...................................

Name

Alison Muirhead
Signed..........................................................................Vice Chair

Date...................................

Name

Amanda Sowerby

Signed..........................................................................Secretary

Date..................................

Name

Teresa Wilson

Signed..........................................................................Treasurer

Date..................................

Name

Susan Fleming
